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Introduction 


Have you ever thought about how much easier your typing job 
would be if you did not have to stop and make a correction or start 
over because of a typographical error? How many times have you 
had to retype a letter because someone made a change or there was 
an error you did not catch? Do you ever have to type more than 
one original? 


With this typewriter, all these typing tasks are eliminated. 


e You just backspace and retype to correct an error. 

e The typewriter produces erasure-free originals—as many as you 
need. 

e You can make changes instantly and without retyping an entire 


page. 


How is all this possible? 


e This typewriter is more than a typewriter. It has a memory. 
As you type, the material that appears on the paper also goes into 
the typewriter’s memory. 

e This typewriter also provides a way for you to store what you 
type so you do not have to type it again if you need it later for 
another original or when there are changes. 


As you learn to use this typewriter and later, when you are doing real 
work, you will find many benefits from this unique typewriter—the 
one with a memory, the one designed to make your typing job easier. 
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Demonstration Training 


This handbook is designed to aid you in becoming acquainted with 
the IBM Memory Typewriter. It is divided into two sections. 


This section introduces the fundamentals and your IBM representative 
will assist you in covering it. 


To Insert Paper 


1. Move the paper bail lever (8) toward you, and make sure the line 
finder (7) is all the way back. 

2. Align the left edge of the paper with the paper edge guide (1), 
and drop the paper into the typewriter in front of the paper 
support (3). 

3 Using the platen knobs, roll the paper into the typewriter until it 
is under the paper bail (9) and at least 14’ above the cardholder 
(11); then push the paper bail lever (8) back. 

4 Set the line space lever (5) for the line spacing you need; and if 
you wish to use the page end indicator (4), slide it all the way up. 
Then, when the top of the paper reaches a number, you will know 
—at a glance—how far you are from the bottom. 


Note: 
If you use continuous form papers you may find it easier to insert paper with 
the paper support down. 


To Remove Paper—pull the paper release lever (6) toward you and 
remove the paper. 


To Raise the Acoustical Filter Hood (10)—use the handles on each 
end of the hood. 


Note: 
The Acoustical Filter Hood should be closed when you are using the typewriter. 


Warning: Keep hair and personal objects (such as bracelets, necklaces, 
neckties, etc.) out of the printing and ribbon area when the machine 
is on. 


In order to prevent long hair and personal articles from getting caught 
on the rotating shaft in the machine, you should comply with this 
warning and ensure that other persons do also. 


1 — Paper Edge Guide 

— Paper Centering Scale 
— Paper Support 

Page End Indicator 
— Line Space Lever 
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To Make Typewriter Adjustments—turn on the typewriter (1) and 

depress the TPWR Button (2). It will lock into place. 

e When TPWR is down, memory is not affected by what you do at 
the keyboard. 


Depress the TPWR Button until it locks in place. 


To Change Elements— raise the Acoustical Filter Hood. 
e Removing an element: 
1. Besure the shift lock key (on the keyboard) is released. 
2. Lift the element release lever (8) until it clicks to the raised 
position. 
3. Use the lever to lift the element straight up and off the element 
post. 
e Putting on an element: 
1. Be sure the shift lock key (on the keyboard) is released. 
2. Lift the element release lever (8) until it clicks to the raised 
position. 
3. Put the element on the element post with the triangle pointing 
to the platen. 
4. Close the lever (8) until it clicks in place. 


Put a 12-pitch element on the typewriter. 


To set the Dual Pitch Lever (6)—be sure the carrier is at the left margin 
then set the lever for the type size you are using (10-pitch or 12-pitch). 


Set the Dual Pitch Lever for 12. 


To set the Left Margin Stop 
1. Use the space bar to move the red pointer (5) out of the way. 


2. Push in and slide the margin stop (4) across the margin scale (3). 
e There are two margin scales—one for 10-pitch and one for 12-pitch. 
e The margin stop can be set only on a numbered mark. If you 
do not use a numbered mark, the margin stop moves back to 
where it can be set when you return the carrier. 
Return the carrier. 
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Set the left margin stop at 18 on the 12-pitch scale. 
(When the paper edge guide is aligned with the bold 


vertical mark on the paper centering scale, the left edge 
of the paper will be at zero on the margin scale.) 


e A six-inch line length is set automatically in the typewriter when 
you turn it on. The six-inch line begins at the left margin and is 
72 spaces long with 12-pitch (elite), 60 spaces with 10-pitch (pica). 
e There is no right margin stop; a bell rings eight spaces from the 
end of the line. 
e Tabs are also set automatically five spaces. (You will learn 
how to change these automatic tabs later, see page 31.) 


e The backspace key, space bar, and carrier return are used two ways: 
e Tapping for regular, single keystrokes. 
e Holding down for fast, repetitive action. 


1 — ON/OFF Control 

2— TPWR Button 

3 — Margin Scales 
A 10 = Pica 
A 12 = Elite 

4 — Margin Stop 

5 — Pointer 

6 — Pitch Select Lever 

7 — Element Type Size 
(10 or 12) 

8 — Element Release Lever 
(Raised Position ) 


To Type into Memory~—release the TPWR Button (1). 

e If you make a mistake while typing into memory, simply back- 
space and retype. Backspacing erases material from memory and 
activates a special correction tape which erases the same material 
on your paper so you can retype without strikeovers. 


For practice, release the TPWR Button and set the line space lever for double 
spacing. Type Practice Paragraph #1 exactly as shown-—line 


for line—and end it with two carrier returns (CR). 


e Do not turn off the typewriter when there is something in 
memory. Turning off the typewriter erases what is in memory. 


To Play Back What is in Memory 


1. Depress the PAGE START Button (4) to get to the beginning. 
2. Depress the AUTO Button (5) to start playback. 
e The typewriter stops playing back when it reaches the end 
of what is in memory. 


During playback the typewriter determines line endings, dropping 
hyphens when necessary and changing single carrier returns to 
spaces (and vice versa). 


Any line ending changes made on paper when you play back also are 
made in memory. 


Play back Practice Paragraph #1. 


e The CHAR/STOP, WORD, AND LINE Buttons let you play back 
a character, word, or line at a time. (CHAR/STOP also is used to 
stop playback.) 


Depress PAGE START and play back Practice Paragraph #1 


again. This time use CHAR/STOP, WORD, and LINE. 


To Store Material 

1. Push down and turn the Storage Dial (6) to the position at which 
you want to store the material. 

2. Depress the STORE Button (38) and make sure the Yellow Light 
(2) is blinking. 
e If the light does not come on, see the “‘Lights”’ section of the 

WHAT HAPPENED? booklet. 
3. When the light goes out, the material is stored and there is 


nothing in memory. (Storing automatically clears memory.) 
Take the paper out of the typewriter and indicate the position 
you used for storage so you will know where the material is 
located if you need it later. 


Note: 

If you are using an IBM Memory 100 Typewriter, the storage area is divided 
into section ‘‘A” and section “‘B”’. When the section indicator (silver knob) 
is turned to section “‘A”’ the material is stored at positions 1A-50A. When 
the section indicator is turned to section “‘B” material is stored at positions 
1B-50B. 


Store the paragraph at the first position on the dial. 


1 — TPWR Button 4 — PAGE START Button 
2 — Yellow Light 5 — AUTO Button 
3 — STORE Button 6 — Storage Dial 


PRACTICE PARAGRAPH #1 


e Backspace and retype when you make an error. If you notice an 
error after returning the carrier, just ignore it. You will learn how 
to correct it later. 


The foot was established by taking sixteen men as they came 


out of church on a Sunday morning, lining them up heel to 


toe, and measuring the length of their feet. This length 


was then divided by 16 to arrive at the foot. 


The only way you can destroy material you have stored is to dial 
that position and store something else over it. 

e What you do at the keyboard does not affect stored material. 
e Turning off the typewriter will not erase stored material. 


The CODE Button on the left of the keyboard is used for special 
instructions to the memory. A special instruction is used for each of 
the following: 


To Center—use the automatic Center Instruction; follow these 


steps: 
1. Tab or space to position the carrier where you want to begin 
centering. 


e On the margin scale, the dot nearest the left margin marks 
the center of 8% x 11-inch paper when it is inserted with 
the left edge at 0; the second dot marks the center of the 
typewriter. 

2. Hold down the CODE Button and tap the ‘“‘c”’ key for the 
automatic Center Instruction. Notice, the front of the ‘‘c”’ key 
is labeled ““‘CTR.”’ 

3. Type the word or heading. 

e As you type, the carrier backs up once for every two char- 
acters, but nothing prints. 

e If you make a mistake, backspace once. This takes the 
carrier back to the Center Instruction, which is not erased; 
therefore, just retype. 

4. Return the carrier. This causes the line to print. 


To Underscore—use the Word Underscore Instruction; follow these 

steps: 

1. Type the word, do not space. 

2. Hold down the CODE Button and tap the “‘i”’ key. 
e Notice the front of the ‘‘i” key is labeled ‘“‘WORD UND.”’ 

3. When underscoring stops, if there is a punctuation mark, type 
it; then, space (or carrier return) and continue. 

e When there is a series of underscored words in a sentence, under- 


underscore headings later.) 


To Clear Memory Without Storing—hold down the CODE Button 
and tap the ‘‘6”’ key which is labeled ‘‘CLR”’ on the front. 
e When you clear memory, the carrier returns. 
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Make sure memory is clear. Type Practice Paragraph 
#2 exactly as shown—line for line—and end it with 
two carrier returns. 


Play back, then store the paragraph at position #2. 


PRACTICE PARAGRAPH #2 


e Ignore errors you notice after returning the carrier. You will learn 
how to correct them later. 


LONDON CR 
CR 

The capital of the United Kingdom, with nearly 8,000,000 
people, is located in southern England on the Thames River. Among 


its outstanding landmarks are Buckingham Palace, the Tower of London, 


Westminster Abbey, and the Houses of Pay ldament.—** 


To Play Back Stored Material 


e You cannot play back directly from storage. A project must be in 
memory before you can play it back. 


Follow these steps: 

1. Set the Storage Dial on the appropriate position. 

2. Depress the RECALL Button and make sure the Yellow Light 
starts blinking. 
e If the light does not come on, see the ‘“‘Lights”’ section of the 

WHAT HAPPENED? booklet. 

When the light goes out, the material is in memory. 

3. Depress AUTO to play it back. 


e Recalling a project does not erase it from storage. The material 
goes into memory, but it also is still in storage, exactly the way it 
was originally stored. 


Recall Paragraph #2 into memory and play it back. 


e You cannot recall a project if anything else—another project or 
even just a single character or space, etc.—is already there. (The 
Yellow Light will not come on if something is in memory when 
you depress RECALL.) 


Try to recall Paragraph #1 into memory. You cannot 


because Paragraph #2 is in memory. 


Memory must be clear before the typewriter will recall. Therefore, 
after you play back a project, always make sure memory is clear 
before you try to continue. (Remember, holding down the CODE 
Button and tapping the ‘‘6” key clears memory.) 


Clear memory, recall Paragraph #1 into memory and 


play it back. 


Leave the paragraph in memory for the next part of the demonstration. 
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To Change Line Length 


1. Depress the TPWR Button, and make sure the left margin stop is 
set where you want it. 
2. Starting at the left margin, space (or tab) to position the carrier 
where you want the lines to end. 
e The carrier must be at least 13 spaces from the left margin 
stop. You cannot set a line length shorter than 13 spaces. 
3. Hold down the CODE Button and depress the button labeled 
PAR ADV/RM SET (on the right of the keyboard). 
e When you RM SET, the carrier returns and a temporary right 
margin sets up the new line length. 
e If you want to check where the line will end, tab and space 
until you hear the bell which rings eight spaces from the end 
of the line in the typewriter. 


Depress TPWR. Move the carrier to 72; hold down the 
CODE Button, and depress PAR ADV/RM SET to 


change the line length. Release TPWR and play back 
the paragraph. 


e Turning off the typewriter clears the line length you set. Therefore, 
if you want to use that line length again for the project, make a 
note so you will know what the adjustment is. 

e Remember, turning off the typewriter also clears what you have 
in memory. Therefore, do not turn off the typewriter to reset the 
automatic line length. Follow the procedure given for changing 
line lengths even when you want to reset the 6-inch line. 


Depress TPWR and reset the 6-inch line length at 90 


in the 12-pitch scale. 


TPWR Button 


You can play back, store or recall with TPWR down; however, it is a 
better procedure to leave it up unless you are making typewriter 
adjustments. That way you will not forget to release it before typing. 
(Remember, nothing goes in memory when TPWR is down.) 


Typing Without Memory 
See page 32 of this Handbook. 
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Lights 
The Yellow Light blinks when the typewriter is storing or recalling. 
The Red Light indicates when an error was made during storing or 


recalling. See the ‘‘Lights’”’ section of the WHAT HAPPENED? booklet 
for what to do when the Red Light comes on. 


Storage Lock Lever 


On the right side of the typewriter, under the cover, is the Storage 
Lock Lever. This lever must be all the way back (away from you) 
before you can store. 
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Self-teach Training 


The remainder of this handbook is designed 
so you can teach yourself some additional 
operations that were not covered in the 
demonstration. You should complete this 
section before trying the typewriter with 
your real office work. 


e Refer to the first part of this handbook 
to review what was covered in the 
demonstration. 


e Use the WHAT HAPPENED? booklet for 
supplementary information. 
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SPACING AFTER ENDING PUNCTUATION 


Always space twice after ending punctuation—period, question mark, 


‘PP Iss 55 
7 PP 


Then, regardless of where they appear on the line during playback, 
there will always be two spaces after periods, question marks, etc. 


Do the following: 
1. Insert a sheet of paper and set the typewriter for double spacing. 
2. Make sure memory is clear and all the buttons on the left of the 
keyboard are up. 
3. Type the paragraph below exactly as shown—line for line. 
e When you carrier return (CR), just tap the key; if you hold it 
down, there will be extra carrier returns in memory. 
e Backspace and retype when you see an error on the line you 
are typing. 
e If you notice an error after you return the carrier, just ignore 
it for now; you will learn how to make that kind of correction 
later. 


Every secretary should have at least one reliable and very cur- 
rent handbook around to use as a reference when a problem arises 5p CR 


This instant reference can save many headaches and buckets of tears, 
particularly for the beginning secretary.SS cp 
PP aR 


4. Depress PAGE START, then AUTO to play back the paragraph. 
e If playback stops when you are not expecting it to, just depress 
AUTO to continue. 


Notice the typewriter dropped the hyphen in “‘current’’ because 
it was not needed for the 6-inch line. 


Leave the paper in the typewriter, the paragraph in memory, and 


the typewriter on. (Remember, turning off the typewriter erases 
what is in memory.) 
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HYPHENATING DURING PLAYBACK 


During playback the typewriter stops when a word will not fit at the 

end of a line. 

e If you do not want the word hyphenated, depress AUTO and 
playback will continue. 

e If you want to hyphenate the word, use CHAR/STOP to play to 
the end of the syllable, type the hyphen, then depress AUTO. 


Any line ending changes made on paper during playback also are 
made in memory. Therefore, when you hyphenate during playback, 
the hyphen is added in memory. 


Do the following: 

1. PAGE START to get to the beginning of the paragraph you have 
in Memory. 

2. Depress AUTO. 

e If playback stops for your hyphenation decision, use 
CHAR/STOP to play to the end of the syllable; type the hyphen, 
and depress AUTO to finish playing back the paragraph. 

3. After the entire paragraph plays back, turn to the next position 
on the Storage Dial and depress the STORE Button to store 
the paragraphs. (You will need this same paragraph later.) 
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ADDING MATERIAL 


To add material, play back the first part of the line with WORD until 
you get to where you need the additional material; then type it, 
ending with a space (or carrier return). 


a dictionary An 


Every secretary should have ,at least one reliable and 


e Typing additional material into memory does not erase what 
already is there. When you add material—characters, spaces, carrier 
returns, etc.— what is in memory moves over to allow for the 
addition. 

e Do not be concerned about the line endings as you type additional 
material. Remember, the typewriter will determine new line end- 
ings when you play back. 

e Use CHAR/STOP to check memory after an addition. 


Do the following: 

1. Recall the paragraph you just typed. 

2. Depress WORD enough times to play back to where you need 
the addition shown in the example above. 

3. Type “‘a dictionary and”’ and space once. 

e Remember, do not worry about line endings when making an 
addition. As you type the addition, what is in memory moves 
over; when you play back, the typewriter will determine new 
line endings. 

4. Depress AUTO and play back the rest of the paragraph so you 
can see that the material in memory moved over and the type- 
writer changed line endings because of the addition. 


Leave the paragraph in memory, the paper in the typewriter, and the 


typewriter on. There is another change in the paragraph you will 
learn to make next. 
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DELETING MATERIAL 


If you hold down the CODE Button and depress LINE, WORD, or 
CHAR/STOP the typewriter deletes instead of playing back. The 
front of each key is labeled DEL (delete). 


Deletes from where you 
are in memory until the 
ms = typewriter finds a carrier 
return, which is also 
deleted. 


Deletes the word and the 
CODE _ space, carrier return, or 


tab following it. 


auan Deletes a character at a 
4. am time. (Also deletes a 
=m space, tab, or carrier 
return at a time.) 


To delete material, play back the first part of the line with WORD 
until you get to the deletion; then hold down the CODE Button 
and depress CHAR/STOP, WORD, or LINE. 


Every secretary should have a dictionary andcaeldage one reliable 


e When the last of a line is to be deleted, use LINE DEL even if it 
is just a word. Then, you will be sure the carrier return at the end 
of the line is deleted. 

e Use CHAR/STOP to check memory after a deletion. 


Do the following: 

1. PAGE START to get to the beginning of the paragraph you have 
in memory; then use WORD to play to the deletion as shown in 
the example above. 

2. When you reach the words to be deleted, hold down the CODE 
Button and depress WORD twice. 

3. Depress AUTO and play back the rest of the paragraph. 

4. Store the paragraph at the same position so the changed material 
is what you have stored. 
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LINE RETURNING 


Up to now you have been backspacing and retyping to correct errors 
you make when typing. 


Sometimes, however, you may not notice an error until you start 
typing the next line. You cannot backspace over a carrier return; but 
there is a way to back up to correct this error—line returning. 


The LINE RET (Return) Button is on the right side of the keyboard. 
It is like a “‘big backspace”’ except it does not erase. The first depres- 
sion of LINE RET moves you back in memory to the beginning of 
the line you are typing. 


A second LINE RET moves you back to the beginning of the previous 
line. In the illustration below, you would LINE RET twice to get to 
the beginning of the line with the error. 


Redclay National rorest Gextles) between the Two Sisters Mountains 
against thee 


Do the following: 
1. Make sure memory is clear. 
2. Type the illustration above, including the incorrect word (nextles). 
3. When you reach the e, depress LINE RET twice. 
e The first time you depress LINE RET, the carrier returns to 
the left margin so you will have a new line on which to make 
the correction. 
e In memory you are at the beginning of the line with the error 
because you depressed LINE RET twice. 


Leave the typewriter on and continue reading and following instruc- 
tions in the book. 
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To make a correction after line returning, use WORD to play to the 
incorrect word; delete it, then retype the word and the space follow- 
ing it. 

e If you make a mistake when retyping, backspace and correct it. 

e Always delete the incorrect word first—before retyping. 


After retyping the word, depress AUTO so the typewriter will play 
back to where you were typing when you discovered the error. 


Do the following: 

1. Depress WORD enough times to play back ‘‘Forest’’. 

2. Hold down the CODE Button and depress WORD once to delete 
‘“nextles”. Remember, the space following a word is also deleted. 

3. Retype “‘nestles’’ and the space that follows it. 

4. Depress AUTO; when playback stops, type the following to 
finish the sentence: 


backdrop of the Pacific Ocean. ry CR 


5. Depress PAGE START and AUTO to play back the sentence; 
then clear memory. 


Note: 

If you accidentally return the carrier once before the end of a line, just continue 
typing. (Remember, the typewriter changes a single carrier return to a space 
during playback.) 


To Delete A Carrier Return (s) 

If you return the carrier more than once before the end of a line, 

do the following: 

1. LINE RET as many times as necessary and use WORD to play to 
the last word you typed. 

2. Use CHAR/STOP to play back the last word. If you use WORD, 
the carrier may return at the end of the word. 

3. Then LINE DEL each carrier return and continue typing. 


If you accidentally hit the index key, the carrier moves to the next 
line but does not return to the left margin. You must delete an index 
from memory unless that is how you want the material to play back. 
Use LINE DEL to delete an index. 


To Add a Carrier Return 

1. LINE RET and if necessary play back to where the carrier return 
should be. 

2. Return the carrier; then let the typewriter play back to where 
you were typing. 
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SPECIAL INSTRUCTIONS 


As the typewriter determines line endings during playback, hyphens 
are dropped when they are not needed; carrier returns are changed to 
spaces, and spaces are changed to carrier returns. 


When you do not want the typewriter to drop a particular hyphen 
or change a specific space or carrier return, there are special instruc- 
tions to use as you are typing the material. These special instructions 
are as follows: 


e Required Hyphen—When you have a hyphen that is part of the 
word and should never be dropped during playback (mother-in- 
law), hold down the CODE Button when you type the hyphen. 


e Required Space—If you do not want a date, name, etc., divided at 
the end of a line during playback, hold down the CODE Button 
when you space between the words or numbers. 


e Required Carrier Return-For a carrier return you do not want 
changed to a space during playback (such as the one at the end of 
a short line in an inside address), hold down the CODE Button 
when you return the carrier after typing the line. 


The Required Carrier Return always returns the carrier to the left 
margin. 


Begin a project with a Required Carrier Return, and you can be 
sure playback of the project starts at the left margin regardless of 
the carrier’s position when you depress AUTO. 


e Dashes—For a dash, use the Required Hyphen. 


UNDERSCORING 


In a series of underscored words, you have been instructed to word 
underscore a word at a time. 


If a series of words must be solidly underscored, there are two 

alternatives: 

e Use Required Spaces instead of regular spaces between the words. 
This restricts the typewriter’s ability to change line endings. 

OF «54 

e Type the material without underscoring. During playback, depress 

TPWR and manually underscore. (See ““Typing Without Memory,”’ 

page 32.) 
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PRACTICE PROJECT 


The project below is designed for your review of the typing proce- 
dures and special instructions you have learned. 


L. 


2. 


3. 


4. 


Make sure memory is clear, the typewriter is set for single 
spacing, and all buttons on the left of the keyboard are up. 

Tab to 73 on the 12-pitch scale and type the date, then type the 
memo, giving special instructions where indicated: 


ome a " 19-- 


Required 
Spaces 


MEMBERSHIP BULLETIN 


Required 
To: All Members“ —— Carrier Return 
Subject: Additional Contributions 
Required Hyphen 

We have a hard-working staff and several hundred devoted volun- 
teers. Several committees and many individuals have given 
remarkable service to our group and community. 

Required Hyphen 
Pay_ng your dues promptly has helped/us to continue this non- 
partisan work. Nevertheless, ever-rising costs have put our 
next year's program in jeopardy. Never in our history has so 
critical a need arisen. 


Required 
Lester Smith<—— Carrier 
: Return 
President 


PAGE START and play back a copy of the memo. 

e Remember, if playback stops near the end of a line and you 
do not want to hyphenate, depress AUTO. 

e If you need to do the project again, clear memory and insert 
a clean sheet of paper. 

Turn to the next position on the dial and store the memo. 

e Remember, mark the position on your copy so you will know 
where to locate a project if you need it later. 
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REQUIRED BACKSPACE 


Since regular backspacing erases the paper and what is in memory, 

use the Required Backspace when you want to back up without 

erasing. 

e The Required Backspace Instruction is given by holding down the 
CODE Button as you backspace. The typewriter backs up; how- 
ever, the material is not erased. 


Ea 
ive ES = REQUIRED BACKSPACE 


Do the following to construct an exclamation mark: 
1. Type five apostrophes ( ) separating them with spaces as shown 
below: 


' 1 1 '-' (Do not carrier return.) 
2. Hold down the CODE Button and backspace to the first apos- 


trophe, then type a period under each apostrophe; your copy 
looks like this: 


3. PAGE START and play back the exclamation marks; then clear 
memory. You do not need to save them. 


UNDERSCORING HEADINGS 


Because a Word Underscore Instruction causes centered material to 
print, it cannot be used when each word of a centered line is to be 
individually underscored. You have to manually back up to the be- 
ginning of the line and underscore each word; follow this procedure. 
1. Type the entire heading to be centered, but do not return the 
carrier; hold down the CODE Button and backspace once. This 
Required Backspace causes the centered line to print. 
e The typewriter stops over the last character you typed. 
2. Use the Required Backspace Instruction to back up to the first 
character to be underscored. 
e Remember, hold down the key to back up rapidly. 
3. Manually type the underscores needed. (Use the shift position 
of the hyphen/underscore key.) Return the carrier and continue. 
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ADVANCING 


If you do not correct an error when typing or if a project has 

changes, there are two buttons on the right side of the keyboard 

which let you ‘‘advance”’ in memory to quickly locate the lines that 

need changing. 

e PAGE START to get to the beginning of memory to start 
advancing. 


Par Adv Button 


The PAR ADV (Paragraph Advance) Button lets you advance a para- 
graph at a time. The typewriter considers the following paragraph 
endings: 

e Required Carrier Return 

e Two or more carrier returns 

e Carrier return followed by a tab (or spaces) 


When you PAR ADV, the typewriter stops (X ) when it finds: 
e A Required Carrier Return 


e Beginning of a project. 
e Short lines separated by Required Carrier Returns. 


e Lines separated by two or more carrier returns. 


e Lines separated by a carrier return and tab (or spaces), e.g., 
centered lines. 


Line Adv Button 


The LINE ADV (Advance) Button lets you advance a line at a time. 
The typewriter stops line advancing when it finds a carrier return. 
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There is no playback as you advance; the typewriter merely moves 

forward in memory. Therefore, after advancing in memory to a line 

with a change, use WORD to play to the change. 

e The first time you depress PAR or LINE ADV, the carrier auto- 
matically returns to the left margin so it will be at the beginning 


of the line on your paper. 


e If you depress WORD and find you have not advanced far enough, 
simply LINE (or PAR) ADV again; when you advance too far, 
use LINE RET to back up to the right line. 


All that will be on the paper is the material you play back to get to 
the change and what you retype to make it. Therefore, use scratch 
paper when advancing to change a project. 


If there is more than one change, continue advancing and making 


each change until all have been made. 


Play back the changed project, then store it at the same position so 
the updated copy is what you have stored. 


To separate paragraphs @): 


1. Advance, then play back 
the last word in the sen- 
after it. 

2. Carrier return the number 
of times necessary for the 
new paragraph. 

e If the paragraphs are in- 
dented, tab to indent 
the new paragraph. 
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To combine paragraphs: 


Advance, then play up to 
the last word in the para- 
graph. 

Use LINE DEL to delete 

the last word, the spaces, 

and the carrier return. 

e If there is a second car- 
rier return, use LINE 
DEL to delete it . 

e If the paragraphs are in- 
dented, use WORD 
DEL to delete the tab. 

Retype the word, punctu- 

ation mark, and spaces. 


PRACTICE PROJECT—Advancing to Make Changes 
Recall the project below, but do not start playback. 


1. Depress PAR ADV enough times to get word in memory is what you ex- 
to the beginning of the first paragraph. pect it to be. 


e Remember, with PAR ADV the 
typewriter stops each time it finds 
a Required Carrier Return, a carrier 
return followed by a tab, or more 
than one carrier return. 


4. Depress PAR ADV once, then LINE 
ADV twice to get to the line with the 
next change; depress WORD enough 
times to play back “Jeopardy. B DB”. 

e It takes two depressions to play back 


2. When you think you have reached the the last word in a sentence and the 
paragraph, play back the first word. second space after it, because the 
e If you find you have not advanced far second space plays back as a separate 
enough, continue advancing; if you word. 


d too f LINE RET. 
enyelee ee 5. Type the addition, ending with the 


3. Play back with WORD through the two spaces required at the end of a 
word ‘‘and”’, then hold down the sentence. 
CODE Button and depress WORD e Remember, when you make an 
twice to delete ‘‘several hundred”’. addition, you must type the space(s) 
e After making the deletion, you can or carrier return that follows it. 


depress WORD to see if the next 


September 15, 19-- 


MEMBERSHIP BULLETIN 


To: All Members 
Subject: Additional Contributions 


We have a hard-working staff ailnwapeeatstendncn a ancecs volunteers. 


Several committees and many individuals have given remarkable service to 
our group and community. 


Paying your dues promptly has helped us to continue this nee een 
work. Nevertheless, ever-rising costs have put our next year's program 
in jeopardy., Never in our history has so critical a need arisen. 


addition Contribhutior to lao brut. 


Lester Smith 
President 


6. Play back, then store the changed project at the same position. 
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STOP Instruction 


A Stop Instruction in memory causes the typewriter to stop during 

playback. 

e This special instruction is given by holding down the CODE 
Button and tapping the “9” key. 


plo. 
om] + (2) =m STOP 


Nothing prints when you give a STOP Instruction. However, a Stop 
Instruction can be added to and erased or deleted from memory 
just like any of the typewritten characters. 


When you type a project, put a Stop Instruction where you want the 
typewriter to stop during playback for you to make an adjustment. 


For example, if you want to change from single to double spacing 
(or vice versa) in the middle of a project, put a Stop Instruction, $s , 
where you want the typewriter to stop for the change. 


Then, during playback, the typewriter will stop for you to change 
the line space lever. 


Note: 
To stop playback for an interruption, use the CHAR/STOP Button. 
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PRACTICE PROJECT 


Insert a clean sheet of paper, set the typewriter for single spacing, 

and type the memo below: 

e Use the Required Carrier Return for a carrier return you do not 
want changed to a space. 

e Puta STOP Instruction in memory and change the line space 
lever when you see § . 


RCR 


(Current Date) 5 G2 5s 


Memo to: Scott Patton 
Subject: New Salary System 
Reference: Our discussion be 4 nee 
Change to 
Double Space 


% We are sure that the new system you developed for handling salary 
increases is a good way to stimulate the interest of every worker. 


We wish you every success with this plan. Let us know if we can help 


you in any way. 4 CRs 


Change to 
Single Space 


§ James Lynn 
Personnel Manager 
General Plant 


Play back the memo on another sheet of paper. 

e When playback stops for the first time, change to double spacing; 
then depress AUTO. 

e Playback should stop again for you to change back to single 
spacing for the closing lines. 


Store the memo. 
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MEMORY CAPACITY 


Typing a Project 


Memory capacity is 4,000 characters—ample room for the average 
one-page project. 


However, if you try to type more than one page or more than one 
project into memory at the same time, you may reach memory 
capacity before you finish typing. 


When you reach memory capacity, the Yellow Light comes on, the 

keyboard locks, and you need to: 

1. LINE RET to the beginning of the line you were typing and 
LINE DEL it to eliminate the memory full condition.* 

2. Store what is in memory. 

3. Retype the line you were on and the rest of the project, then 
store it at the next available position. 


e When playing back the project, remember it is stored at more 
than one position. 


Note: 
If you reach memory capacity because you are making an addition, read the 
instructions under ‘‘Making an Addition.”’ 


Making an Addition 


Remember, when you make an addition (see Page 16), what already 
is in memory moves over to allow for the material you add. 


A project may not fill memory when you type it but you may reach 
memory capacity when there is an addition. 


*Backspacing to the beginning of the word also eliminates a memory full condi- 
tion. However, it is not the recommended procedure, because it only leaves 
room in memory for a few characters if you have an addition later. 
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If memory capacity is reached during an addition, the EOS (END OF 

STORE) Instruction allows you to store the first part of what is in 

memory so you will have room to finish the addition. 

e This special instruction is given by holding down the CODE Button 
and tapping the “3” key. 


log 
Se am: END OF STORE 


Nothing happens when you give the EOS Instruction. However, when 
you depress the STORE Button, the typewriter stores material from 
the beginning of memory to the EOS Instruction (). 


= 


END OF STORE 


The material after the EOS Instruction remains in memory. 
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If you reach memory capacity while making an addition, follow this 
procedure: 


1. Backspace once then carrier return once. 
2. LINE RET to the beginning of the line you were typing; LINE 

DEL it so that memory is no longer full. 

e With the carrier return you put in memory after reaching capa- 
city, none of the other material following the addition is 
deleted. 

3. Hold down the CODE Button, and tap the “3” key only once for 

the EOS Instruction; then depress STORE. 

e Only the material from the beginning of memory to the EOS 
Instruction is stored; the rest of the material is still in memory. 

Mark the position on your copy. 

Retype the line you were on when the Yellow Light came on; 

continue typing the addition; then make any other changes to the 

material left in memory. 

6. Turn the Storage Dial to the next available position and depress 

STORE; mark the new position on your copy. 

e Remember, if you use a position that has something you want 
to save, you will store over that material. 


oa 


When playing back the material, remember there is more than one 
position involved because memory capacity was reached. 


The procedures given in this section are also in the ‘‘Lights’’ section of 
the WHAT HAPPENED? booklet. 
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SETTING MANUAL TABS 


You can probably use the automatic tabs—every 5 spaces—for most 
of your work. However, you can set your own tabs manually any- 
where on the scale. 


Always depress TPWR for typewriter adjustments. 


To Clear Automatic Tabs—Hold down the CLR end of the CLR/SET 
key and return the carrier. This clears all the tabs. It makes no 
difference where the carrier is on the line. 


To Set Manual Tabs—Space to where you want a tab, then depress 
the SET end of the CLR/SET key. Repeat the procedure for each tab 
you need. 


To Reset Automatic Tabs—Hold down the SET end of the CLR/SET 
key and return the carrier. This clears all manual tabs and resets the 


automatic tabs. It makes no difference where the carrier is on the line. 


To Clear a Single Tab—Depress the tab key until you reach the tab 
you want to clear, then depress the CLR end of the CLR/SET key. 
This procedure clears only one tab at a time. 


Do the following: 

1. Depress TPWR and clear the automatic tabs. 

2. Set your own tabs at the following points on the 12-pitch (elite) 
margin scale: 25, 31, 46, and 55; then return the carrier and tab 
across the scale to check the settings. 

3. Now clear just the tab you set at 46; return the carrier, and check 
to make sure it is cleared. 

4. Reset the automatic tabs. (Remember, all the tabs you set are 
cleared when you reset the automatic tabs.) 

5. Release TPWR. 


When you have manual tab adjustments, make a note of the tab set- 
tings so you will know what they are if you need to play back the 
project again. 

e If you try to play back a project with different tab settings from 
what you had when you typed the project, playback will not be 
correct. 

e Turning off the typewriter clears any tabs you manually set in the 
typewriter. 


If you decide to change tab settings after you start typing a project, 
clear memory and start over with the new tab settings. 
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TYPING WITHOUT MEMORY 


Remember, with TPWR down, nothing you do at the keyboard goes 
in memory. Therefore, to use the IBM Memory Typewriter without 
memory, depress the TPWR Button and type as you would ata 
regular typewriter. 


With TPWR down, backspacing does not automatically erase the 
characters on your paper. Therefore, use the backspace key as you 
would with a regular typewriter. 


To Center—Use the same method of centering you have always used 
on a regular typewriter. The automatic Centering Instruction does not 
work with TPWR down. 


To Underscore—Use the backspace key to back up then type the 
underscores with the shift position of the hyphen/underscore key. 
Word Underscore does not work with TPWR down. 


ES TES PS ST a 2 I a SSE 


Since regular backspacing does not erase automatically with TPWR 
down, you must tell the typewriter you are backspacing up to correct 
an error. 


To Correct an Error 


1. Hold down the CODE Button, and backspace to the incorrect 
character. 

e When TPWR is down, the Required Backspace activates the 
erase tape mechanism. 

2. Type the incorrect character again and the typewriter will erase it 
from the paper. The carrier does not move forward when the 
character is erased. 

3. Type the correct character, space to where you were when you 
started backing up, and continue. 


Note: 
If, after backing up, you do not want the typewriter to erase, simply space to 
where you want to start typing again and continue. 
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Do the following to see how correcting errors with TPWR down 
works: 
1. Depress TPWR and type the following word incorrectly as shown: 


winnign 


2. Hold down the CODE Button, and backspace to the last character 
you typed (‘‘n’’). 

3. Type the incorrect character “n”’ again. 
e Notice the character is erased but the carrier did not move. 

4. Hold down the CODE Button and backspace once again so you 
can erase the ‘‘g’’; retype the ‘‘g”’ so it will be erased. 

5.. Type the correction—‘‘ng.”’ 

6. Release TPWR. 


PREPARING ENVELOPES 
There are three ways you can prepare envelopes: 


e Type the address on an envelope and in memory. Then if the 
address has an error, you will have the material in memory to play 
back another envelope. 

e Be sure there is nothing in memory before you type the 
envelope; clear memory when you finish each envelope. 


e While the letter is in memory, you can PAR ADV to the address 
and use LINE to play it back on the envelope. 
e Be sure TPWR is down so that, if you have typewriter adjust- 
ments, etc., nothing you do at the keyboard will go in memory 
with the letter. You can advance with TPWR down. 


e Youcan use the typewriter without memory and type the envelope 
like you would on a regular typewriter. 


ERASING WHAT IS IN STORAGE 


To erase material in storage, clear memory then put in a space in 
memory, dial the appropriate position, and depress STORE. 
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NOTE: 
At this point, you can use memory to prepare any single-page project 
you may have unless it involves one of the following special applications. 


e Statistical, tabular, or columnar format. 

e Indented form—outlines, specifications, or any type of work where 
you must tab in from the left margin for most lines. 

e Form documents—where you need the typewriter to stop so you 
can fill in information you do not want in memory. 

e Selection of standard lines or paragraphs to create documents. 


You can use the typewriter as a regular typewriter without memory 
(TPWR down) until you learn how to do these special applications. 


Part II of the instructional manual covers the special applications 

listed above and the procedures necessary to type a multiple-page 

project without reaching memory capacity. 

e If you try to prepare a document that is more than one page, you 
may reach memory capacity and need to check the “‘Lights”’ 
section of the WHAT HAPPENED? booklet. 


None of the material you have stored will be needed again. You can 
continue around the dial until you have used all the positions. 


Be sure you keep the WHAT HAPPENED? booklet handy. It pro- 
vides answers to questions you may have as you continue to use the 
typewriter. 
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The following features are used in special applications and are 
covered in more detail in the Special Applications Supplement. 


NO ZONE Button—Must be depressed and locked down for typing 
and playing back tabular or columnar material. When NO ZONE is 
down, the typewriter ends each line the way it was typed. 


SPECIAL INSTRUCTIONS 


Required Tab—Sets up an automatic indent level in the typewriter 
eliminating the need to carrier return and tab for every indented 
line. 


Rept (Repeat)—Causes the typewriter to return automatically to 
the beginning of memory. With this special instruction in memory, 
it is not necessary to depress PAGE START each time repetitive 
material is played back. 


Dec (Decimal) Tab—A special instruction which makes typing a 
large quantity of numbers easier because the need to align numbers 


with the decimal point is eliminated. The typewriter does it auto- 
matically when this instruction is used before each number. 


OPTIONAL FEATURE-—Reverse Index 


The Reverse Index feature makes typing superscripts and subscripts 


faster because it provides automatic indexing one-half line above and 


one-half line below the base line of typing. 
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Index 
A 
Acoustical Filter Hood................... 4 
adding Material. ..6...cicncseseseasaaaws 16 
adjustments, typewriter................-6- 2 
AOVANONG 4s Soden s es oR KOKO YR ERA EH 23-24 
QUtHOr CHANGES. ccs ee keene wee eee eK 23-24 
ALITEO Button, ¢0.02%s 546 be eee eee eee seas 6 
after hyphenating during playback ....... 15 
automatic 
CONntGHiInd 5.6 5.04442 h bw bees eRe esses eae 8 
Sime 16080N sobs seen eden eco a See Gc ene 4 
TADS 6 ngs Re RRSR eh eS SS SS Hebe wee eS 4 
clearing and setting................. 31 
B 
Backspace 
ROY ou ks ee Ree ee ON SS EOS OS Gee RO Ee 4 
ROGUINED o6 ok uo 50% oe oes ee oe heed Gees 22 
for underscoring ................+... 22 
tO COPVGCE CTYOTS 204 0% ccc e eee ecw eee een 6 
with TPWR GOWi .. 44624 04¢40484440% 32 
with CODE Button ....5.0.008se05088% 22 
WITHOUE GYARNE 2.05 cece sce dened eee eas 22 
when centering .........-- 02 ee eceees 8 
beginning of memory, to getto............ 6 


beginning of a project 
Required Carrier Return ............... 20 


Buttons (see specific button) 


C 

carrier 
accidentally rettirm ......cc cscs ren vues 19 
return (see carrier return) 
when moving dual-pitch lever ........... 4 

carrier return 
ACCIGONUGL occ oe ke ee doe ee we S OES SSeS 19 
adding to memory............-2-2e26- 19 
at beginning of project ................ 20 
changed tO space . 46. s cece ences eesnes 6 
to check margin stop............-..08. A 
10 Gelet@ 242 ce cones eee de ee ee es oe 85 19 
key, héld GOwmt «ccs eee ehnc sed eae ieee 4 
FOGUINGH «6 sc oh aug eeenees Creede xuees 20 
with CODE Button ......%¢8540008088% 20 


cardholder .............0-0ccc cee eerecee 2 


Center Instruction «ics si cevaws ose nee sus 8 
CONUCIING «4.44 0scdu dat ewevassa ee enw ss 8 

with TPWR. dOWM ssc. cssesevasavcaves 32 
changes 

adding material ..6.6.s8ss44es ea ee nnve 16 

advancing to makes ..62ssssssseeeane es 23 

deleting material ..........250c00ee ees 17 
character 

GeletiON . os « Chee de Hebe esd HOSS HR EO HR 17 

Playing Back .2c<ccdaguncdes ites ee rs 6 
CHAR/STOP Buon «.acs00 sawn eee ee ws 6,17 
CHECKING MEMGLY os sss c eee ngewe use ves a 16,17 
Clear INStfuGtion és 6s 6¢2eeeannneeee ede 8 
CODE Button «i ccd cuwreerne es obandes Ses 8 
columnar formal ic. ccaascevtevocvdvss 34 


correcting errors 


by backspacing ..4.2s 06.040 00800 oe 6 
LINE RET 06 vind ced sae be oe Renew oe 18-19 
wher CONLETING . 6.6 ccc sc ces eee csawnns 8 
D 
WAGs vdeecan eet avade eee Gee ee Fa socuaaee 4 20 
DEC (Decimal) TAB .............-2-005. 35 
GGISE 10 0 enki ee hewn tie eS SS HERE ODD 17 
Gia), Stera@e . dene ced gdb ee SEVERE REO oes 6,10 
GIVIGING WOLdS 64 ce cen ee eeebeeisnees eau 15 
dual-piteh lever assoc e ess de ew eres chew ees 4 
E 
element 
CHANGING 2. cc ce be hee See eee DES ES OHS 4 
piteh (type size) 2 knee na cases eeewcnes 5 
release lever... 2.0.2... 22 e eee ee ee eeee a 


elite (see pitch) 


envelopes, preparing ................2-206- 33 
erasing 
stored material ....c6050 65 04sse00e006 33 
what is in memory.................-6. 6 
error cCorrectiONn «2.6000 c0eweserane nes 6,18-19 
When CeOnLeVINg . 6.2 es csecesesestonces 8 


F 


form, COCUMECNUS 2244444 6 aes eee ee ESO ee 34 
H 
headings 
COUEETING 4 64465 6 Saw oe SRE ERE SES OES OM 8 
MNOCMSCONNG ¢ sie 45 %o9% £66 oe 240e oe 22 
hyphen 
during playback ...ess 408 veveeweas 6,15 
POWUINOO 5606 54.040% hw db Haeessaree ae 20 
that should never be dropped ........... 20 
INOING 623 shoe ewe ee eee e OAS CaN GRR RRS 20 
I 
indented TOYMAL ..cscaakacnvcrexndaaevar 34 
index key 
accidentally Nil «aes sad dv oeus ese ous 19 
K 
key (see specific key) 
L 
left margin stop ..............2002 0000 4 
lever (see specific lever) 
POS eek ewes Caw dew See ecaaeaw es 12 
(also see WHAT HAPPENED? booklet) 
line 
BOVINE, wince deadeaeeedees Heese eeue 23 
tO GRIEVE oo ck 26 se Keewtedh ewe esd aeons 17 
DIAVEACK DF: 6 vce oe coh awe owed eek eevee 6 
PORUENING ws oo 4-9 bode Kok 88 eGR wwe < 18 
MONCe INGP iu dcedue unk egdeanwavae wuss 2 
LINE ADV (Advance) Button ............. 6 
GINE Bateei cs 646 et.onencdwas edi dew eee 6 
with CODE Button .................-. 17 
LINE DEls (delete) 2 cccceaekseseaes enews 17 
ING TNGOE ¢n0n ce dens 8644464464 25 o9 ES 2 
line length, automatic ................005 4 
CVANMIG «os <bodeeee eéKS Rew eee tusees 11 
LINE RET (Return) Button............... 18 
“locked” keyboard .............-.2+005- 28 


(also see WHAT HAPPENED? booklet) 
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M 

margin 
SCOIS, 26. 2524s 24 POSES RREwENHE RSE S 4 
SOD: vase dsc he eke’ ORES eee eee eee S 4 

memory 
beginning, to get to.................4. 6 
CA0SGUS 26 do6 4 vue e's gwd hone Seba ers 28 
CHONG 6.64 de eeGseu be 654464 84 0 eke de 8 
OOO OF 455.255 2a hG eee eon cee y eee ae 6 
EVO TNO 644-6 Ske wbed oO eRe ead e Ses 6 

multiple-page projects ................00.- 34 

N 

NO ZONE Button .................2002- 35 

O 

On/Off Control i... 6066084 s eden e eee wes 4 

outline format ........... 0.0.20 ee eee 34 

P 

Page End Indicator ..................... 2 

PAGE START Button ................... 6 

paper bail and lever ....<scesa0 ee ska daw ede 2 

paper, inserting and removing ............. 2 

Paper Support . 2.54.66 .0%0s ese eee vena 2 

PAR ADV (Advance) Button.............. 23 

pica (see pitch) 

PUGH 054.5 vis as end ae eked See Rad ke ee OER 4 
CHANGING 4.4.55-464 44 40d ewe He HERES TES 4 
onelement ...................20000. 5 

playback (see playing back) 

Diay ine BACK <6. 55a KGS 9s om ew Re SSR Sw ES 6 
after line returning ................... 18 
Stored Material a5 sccesee eee ee eee eewus 10 
stops near end of line.................. 15 
when advancing...................... 24 

punctuation, spacing after ................ 14 


R 


RECALL Button .......cccccccsccccscce 10 
TO. DOMME? occ niwc scares eees de we ee baw a OA 4 
POCO UHANE 2 bo 6 nb SNONS SHORE ER ER EOD 12 


(also see WHAT HAPPENED? booklet) 


return 
carrier (see carrier return) 
line (see line returning) 


REPT (Repeat) Instruction ............... 35 
Required 
BaCKSpece a2 i202 kbs oe deeoude ecade wae 22 
Catfier ROU «66.4444 ceen donde nee xs 20 
HypheG cc cveaceececceugadeesaaah ees 20 
DOACEs ic cce deca wted Ken awsd eaav neds 20 
DAW os4 22085 554 Chane keabadesaous o4 35 


revise (see changes) 


S 


saving material (see storage) 


size of type (see pitch) 


space 
after ending punctuation............... 14 
Dil. sestas seb tesesese Se5 ees whee KS 4 
ONCE 2232645 s puree ated avecanee Kee 17 
ReOQUINOG cca eeiue ieee ended dn aeeoe &s 20 


spacing (see Line Space Lever) 


Special Instructions ............... 20,22,26 
standard paragraphs.................-2.4- 34 
statistical tables . 222 s:4s6284es400404 004% 34 
STOP Instruction. csc ss cas eectnee vase ns 26 
Storage 

Ditlades sexs oGnahoses er wnseeesnens 6,10 
mcorage LOCK LEVel. caucdvcdvncavacansees 12 
STORE Butoh. sc c2c sce bes eee eessoaswes 10 
stoved MGlelal ....0cckasevesneneveneees 10 


stop playback 
CHAR/STOP Button... ccsccveceevvcues 6 
SLOP Instruction « «a « caxdsawese ee eee 26 


T 
tabular material ....44ssesasaceeeeesanvues 34 
tabs 
SULOMAUG <ccudacecedtdndan coud eee es 4 
GElIGIEN 264 462s hue OS SS eR beware ndes 17 
RCGUWICGG 6 644k eee Oe SEE Ree Re SE REKR ES 35 
to set, clear, change................... 31 
typewriter, adjustments.................. 4 
type size, changing...................... A 
TPWR Button 
GOR 6 xt a oe Sete einh enw ante eeoadaa 4 
typing without memory ............... 32 
UP 6 ¢akdu¢enaks de a petaneeneeeavesn bs 6 
typing 
additional material.................. 16,28 
INEO MEMOLY sod ve oe cdc ewes eeu wee ees 6 
without memory ............222002005 32 
U 
WHOETSCOLING. . 24 cee eee wee wen en ewee 8 
NOAGNIGS <bebeo ese Gad se odhe we cee ches 22 
CO ¢tcura cn ena bu cone ue Hoek Ree Res 20 
without memory...............-222-. 32 
W 
word, 
At A OMe s. 44h eS Sade s bow e wean Pa ee eeex 6 
NY DNGNNIG .. due 6 swore een ee ewe seen awe k 20 
during playback ....6ssesensese¢a4s 15 
CO ROGUE io 6s dad Sha RRR Ow Ow oe 17 
WORD Button saocenedcvanradesease reece 6 
Word Underscore Instruction.............. 8 
for solid underscoring ................. 20 
Y 
VelowW LiGWt .cacccadeoscaceusvecus 6,10,12 


(also see WHAT HAPPENED? booklet) 
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